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UKPMS Visual Survey Accreditation Scheme
Inspector Accreditation Test Booking Form and Check List
November 2008
NOTES:  

· Please complete and send to:  visualsurvey@trl.co.uk

· It is recommended not to book CVI and DVI tests close together, to give time to prepare for each separately 

· If possible please supply a range of available dates e.g. a week
	Organisation Name 
	

	Organisation Address
	

	Booking Contact Name
	

	Contact Tel.
	

	Contact email
	


Test Information

	Preferred Date
	

	Preferred Test Centre (Nottingham, Bristol, Leamington Spa)
	

	Number of Candidates
	


Candidate Information
	Candidate  Name
	

	Test Required (DVI, CVI)
	


	Candidate  Name
	

	Test Required (DVI, CVI)
	


	Candidate  Name
	

	Test Required (DVI, CVI)
	


	Candidate  Name
	

	Test Required (DVI, CVI)
	


Check List:

· Please make sure you have read UKPMS Document 113 ‘Outline of Accreditation Procedure’

· Payment of the appropriate fee must be accompanied by:

· a digital photograph of each candidate
· confirmation that each candidate has successfully completed the employer’s relevant Health and Safety training
· copies/samples of relevant Risk Assessments,  Method Statement and Health and Safety guidance for Visual Surveys.  Organisations with a number of inspectors undergoing assessments on different dates may submit one set of the required documents.
· Two days before the test the inspector should check the local weather forecast with the test centre.

· On the day of the test candidates must provide:
· Photographic ID such as driving licence or passport

· Copy of the employer’s confirmation that they have successfully completed relevant Health and Safety training

· DCD suitable for undertaking the site survey.  This must use accredited software capable of providing outputs in the required format.

· Suitable vehicle (and driver) if undertaking CVI accreditation

· Relevant PPE and calibrated surveying equipment

· Candidates should arrive at the test centre at least ½ hour before the test is scheduled to begin
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